[bookmark: _Toc203126573]Check your resource
Use this checklist to make sure your resource is ready to submit.
☐	The resource has been quality assured and deemed appropriate for use in Wales.
[bookmark: _Toc203126574]Technical requirements checklist
Where your resource should live
☐	Hosted on Hwb: ensure compliance with accessibility requirements and Welsh language standards.
☐	Signposted: ensure the external website is fully bilingual and provides an equal        experience in both Welsh and English.
Compliance with criteria
☐	Resources are free to use and access.
☐	No login required.
☐	Resources are non-commercial and do not promote any product, service or organisation with commercial activity.
☐	Linked external websites are HTTPS secure.
☐	Compliance with Welsh language standards.
☐	Resources are accessible and meet the Web Content Accessibility Guidelines (WCAG) 2.2 AA standard.
☐	Resources comply with copyright laws and have appropriate permissions for use.
[bookmark: _Toc203126576]Accessibility checklist
General accessibility
☐	All care has been taken to ensure resources meet the Web Content Accessibility Guidelines (WCAG) 2.2 AA standard (see documents accessibility checklist).
File types used
☐	HTML (links to secure external websites)
☐	Playlist (Hwb specific)
☐	PDF
☐	Microsoft Office documents (Word, PowerPoint)
☐	Videos (provided via link to YouTube or secure external website)
☐	MP3 (with accompanying transcripts)
☐	Pre-approved apps
PDF accessibility
☐	Accessibility checker: use Adobe Acrobat Pro or PAVE to check PDF accessibility and make corrections required before submission.
Document accessibility
☐	Alt-text: alt-text added to all images and decorative images marked appropriately.
☐	Colour contrast: ensure proper colour contrast using tools like the Web Aim contrast checker.
☐	Headings: use headers to structure documents for easy navigation and readability.
☐	Reading order: correct the reading order in documents to ensure logical flow for screen readers.
☐	Language consistency: ensure alt-text and document content are in the same language.
Video accessibility
☐	Separate versions: provide videos separately in both English and Welsh.
☐	Upload to YouTube: ensure videos are uploaded to YouTube with the correct settings (unless hosted on an external website).
☐	Closed captions: add closed captions in the language spoken in the video.
☐	Copyright: resources comply with copyright laws and have appropriate permissions for use.
MP3 accessibility
☐	Separate versions: provide MP3 audio files separately in both English and Welsh.
☐	Transcripts: Word document transcripts are available for both English and Welsh versions.
App accessibility
☐	WCAG compliance: adhere to the Web Content Accessibility Guidelines (WCAG) 2.2 AA standard.
☐	Legal compliance: ensure compliance with relevant accessibility laws and regulations.
☐	Responsibilities: app maintenance responsibility has been defined and agreed upon by Hwb.
Welsh language standards checklist
General requirements
☐	Bilingual content: your resource in available in both Welsh and English.
☐	Equal quality: both languages are of equal quality and use correct terminology.
☐	Simultaneous availability: both language versions are available at the same time.
☐	Terminology: correct terminology has been used from Hwb, the Curriculum for Wales and BydTermCymru.
Specific content types
☐	Videos and audio: videos have been produced separately in both English and Welsh, with closed captions in the spoken language.
☐	Documents: documents have been provided separately in English and Welsh. Bilingual documents are only accepted for developing multilingual skills.
☐	External websites: websites signposted are fully bilingual and provide an equal experience for users in both Welsh and English.

